
 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 

A N N E X U R E – B 
 

1. Employment Agreement 
 
(a) Code of Conduct 
During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the growth of the Company.   
 
You must adhere to the Company Policies and procedures, including Information Security Management Systems (ISMS) 
requirements. In case your work location is at client’s place, you will have to follow policies and procedures as directed by client 
and any non adherence will be handled as per Satven’s disciplinary procedures. 
 
 
(b) Secrecy 
You are expected to maintain utmost secrecy in regard to the affairs of the Company and shall keep confidential any information, 
whether written or oral, which relates to internal controls, computer or data processing programs, algorithms, electronic data 
processing applications, routines, subroutines, techniques or systems, or information concerning the business or financial affairs 
and methods of operation or proposed methods of operation, accounts, transactions, proposed transactions, security 
procedures, trade secrets, know-how, or inventions of Satyam-Venture Engineering Services    or its affiliate, or any client, agent, 
contractor or vendor. You shall not disclose the identities and other related information of any of its clients to any unauthorized 
persons. 

You shall not disclose company information on any of  the  websites/media using either your official or personal login id(s) . 

You have to sign a confidentiality/ non-disclosure agreement to keep all company and customer related information confidential. 

Breach of this provision will be treated as a gross violation of the terms herein and your services are liable to be terminated 
without notice. 

 

(c)  Conflict of Interest 
Your position with the Company calls for whole time employment and you will devote yourself exclusively to the business of the 
Company.  You will not take up any other work for remuneration (part time or otherwise) or work on advisory capacity or be 
interested directly or indirectly (except as shareholder or debenture holder) in any other trade or business, during your 
employment with the Company, without written permission from the Company. 
 
2. Assignments/Transfer/Deputation 

 
Though you have been engaged for a specific position, the Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients locations or third parties 
whether in India or abroad. In such case, the terms and conditions of service applicable to the new assignment will govern you. 
 
You shall, only at the request of the Company, enter into a direct agreement or undertaking with any customer to whom you may 
be assigned/seconded/deputed accepting restrictions as such customer may reasonably require for the protection of its 
legitimate interests. 
 
3. Termination of employment 
 
a) Either party can terminate this employment by serving a notice of 90 days on the other.  However, if approved by the 
Company, an associate may surrender leave to his / her credit or pay salary (basic) in lieu of Notice period.  Similarly, the 
Company may pay salary (basic) in lieu of Notice period, if required.  
 
b) In case of Associates who are governed by service agreements for serving a minimum stipulated period, the associate can 
exercise option under the clause 3(a) only on their completion of the stipulated service period agreed to and provided therein.   
 



 

 

c) Unauthorized absence or absence without permission from duty for a continuous period of 7 days, would make you lose your 
lien on employment. In such case your employment shall automatically come to an end without any notice of termination. 
 
d) You will be governed by the Company’s laid down Code of Conduct and if there is any breach of the same or non-
performance of contractual obligation or the terms and conditions laid down in this agreement, your service could be terminated 
without any notice notwithstanding any other terms and conditions stipulated herein. The Company further reserves the right to 
invoke other legal remedies as it deems fit to protect its legitimate interests. 
 
e) Reference check will be made from your previous employers.  In case there is any adverse report against you which may be 
detrimental to the interests of the company or if the information furnished by you is not true, the company reserves the right to 
terminate your services forthwith (notwithstanding any other provisions) on the grounds of misrepresentation of facts. In this 
regard the company back ground check policies and procedures will be applicable. 
  
4. Statement of Facts 
 
It must be specifically understood that this offer is made based on your proficiency on Technical/Professional skills you have 
declared to possess as per the application, and on the ability to handle any assignment/job independently anywhere in India or 
overseas.  In case, at a later date, any of your statements/particulars furnished are found to be false or misleading, or your 
performance is not up to the mark or falls short of the minimum standards set by the Company, the Company shall have the right 
to terminate your services forthwith without giving any notice, notwithstanding any other terms and conditions stipulated herein 
 
The organization will recover immediately any excess payments made to the associates. 
 
5. Restraints 
 
Access to Information 
Information is available on need to know basis for specified groups. The network file server is segregated to allow individual 
sectors for projects and units.  Access to these are authorized through access privileges approved by manager concerned who is 
authorized. 
 
Escalation / Exception Reporting 

• A set of areas/jobs to be carried out by each function/department will be decided. 

• For each area/job - a suitable policy will be formulated/evolved. 

• For every policy - standards of measurement will be laid down. 

• Goals for year/quarter/month will be periodically reviewed. 

• Deviation if any with regard to policies or standards will be monitored and brought up for discussion in review meetings if 
such deviation could wait till review meeting. 

• Alternatively, if such deviation will pose a threat and if it is not corrected it will be escalated immediately for corrective action 
jointly agreed upon and it will be implemented as per schedule.  If there is any deviation/modification/amendment it will be 
further escalated to next level. 

 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing the Company. 
 
Smoking 
We owe and assure a smoke free environment for our Associates. The entire office premises including conference rooms, 
lobbies, is declared as “No-Smoking Zone”. 



 

 

Passwords 
Access to our network, development environment and MS-Exchange is through individual’s password.  For security reasons it is 
essential to maintain confidentiality of the same.  If the password is forgotten, the Networking & Communication Group is to be 
contacted to reset and allow you to use a new password. 
 
Unauthorized Software 
You shall not install, download, copy, duplicate any unauthorized or unlicensed software, programs, games, attachments on to 
your computer systems. 
 
Security 
Security is an important aspect of our communication and office infrastructure.  We have security personnel deployed in all the 
floors who take care of the security.  Those of you who wish to work late or early hours are requested to produce their identity 
cards to the Security personnel on demand. If there is a need to take some of the equipments/infrastructure out of the office 
premises for any reason the associate shall obtain the gate pass from the security staff after the authorization from your manager 
concerned who is authorized. There are two types of gate pass: (a) Returnable and (b) Non returnable. The company has CC 
Camera surveillance at designated places. 
 
The communication security is maintained by controlling physical access to computer systems, disabling all workstation floppy 
disk drives, and a Company-wide awareness about the need for protection of intellectual property and sensitive customer 
information.  For some projects, the Company uses sophisticated data encryption devices. Your work table and storage space is 
lockable.  Please ensure they are locked when unattended.  Duplicate keys are maintained by security department.  One can 
take a duplicate key after signing it, for one’s own or team member’s table or storage, whenever required if the original key is lost 
or unavailable. 
 
(a) Destroying Papers & Material 
 
Any official communication, which is confidential in nature, shall be destroyed through paper shredder or through any method 
decided by the company after the purpose is served. 
 
(b) Use of Company Resources 
 
You shall use the Company’s resources only for official purposes. 
 
6. Overseas Service Agreement 
 
As the Company will be spending substantial amount of time and money for your deputation /secondment abroad, you will be 
required to sign a deputation agreement with the Company and also execute a Surety Bond on such terms, as the Company may 
deem appropriate.  (This agreement will consist, inter alia, of issues like (i) your commitment to complete the project (ii) your 
returning to India after completion of the project and serving the Company for a stipulated period). 
 
7. Intellectual Property Rights 
 
All intellectual property rights, including but not limited to, Patents, Copyrights, Designs, Trade marks and Semiconductor chips 
developed by you during Office time or using the Company infrastructure, or while performing or discharging official duties shall 
be the sole and exclusive property of the Company and the same shall be deemed to be “work made for hire”. You shall 
execute/sign such documents for the purpose of assigning such Intellectual property, as and when required by the Company. 
 
The Company reserves the right to proceed legally against you and recover damages, where any such intellectual property is 
sought to be protected by you independently of the Company.  
 
 



 

 

8. Jurisdiction 
 
Even though the Company may depute you overseas for on-site work or to any other location in India, the jurisdiction concerning 
any dispute arising out of your employment will be the courts in Secunderabad, Andhra Pradesh, India only. 
 
9. Service Agreement/Bond: 
 
a) You will be required to work in any of the Skill sets. 
b) You will be required to execute a bond & Service agreement as & when required by the company in case of sponsoring you 

for Onsite assignments or Training & Offshore Training. 
c) Time to time employees will be obligated to sign “Customer related confidential agreements”, non-compete agreements, 

training agreements, etc. 
 
Non-Solicitation: You shall not provide Engineering services to any of Satyam-Venture’s clients (except as directed by Satyam-
Venture), directly or indirectly, while employed by Satyam-Venture, on separation from Satyam Venture,  for a period of one year 
thereafter. 
 
10. Shift Duties 
 
All Designers/Analysts & Sr. Designers/Sr. Analysts will be working in shifts as assigned by their  manager concerned who is 
authorized. 
 
There could be change of shift timings at the discretion of Head of the Dept. (HOD), which may be applicable to all the 
associates at different levels. Based on customer/business requirements, an associate has to work in shifts and days including 
Saturdays/Sundays as notified by management. We have flexible workdays Eg, Monday to Friday or Tuesday to Sunday. 
 
11. General  
 
The above terms and conditions including those in Annexure - A (Salary break up) are based on Company policies, procedures 
and other rules currently applicable in India as well as Overseas and are subject to amendments and adjustments from time to 
time. In all services matters, including those not specifically covered here such as Traveling, Leave, Retirement, Code of 
Conduct, etc. you will be governed by the rules of the Company as shall be in force from time to time. 
 
This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – B and I hereby 
accept and agree to abide by them: 
 
Name in full  : Ravinder Singh 
 
Address                 : Flat no-B-10, New trishule society, Bhawaninagar, marol ,Andheri east, Mumbai -400059 
 
Date   : 18th August 15 
 
Place   : Mumbai 
 

 

 

 

 

 

 

 

 

 

 



 

 

Declaration 
 
I _____________Ravinder Singh_____________________________________, associate ID No.______ 082771______, 

working with Satyam Venture Engineering Services Pvt. Ltd. (Satven) Hyderabad deployed at ____Ford Motor Company, Design 

and operation________ department, do hereby declare that I will  not unauthorizedly access, download or upload any 

confidential data/information belonging to Satven or any of its customers and store or share in any form whatsoever (verbal, 

written, electronic media [laptops, hard disks, USB drives, CD/DVD, etc.], telecommunication, social media [Facebook, Twitter, 

Whatsapp, Viber, Google Plus etc.], Internet, e-mail [Satven, customer-specific or public e-mails], smart phones etc.) or in any 

way with any unauthorized person or persons (including sub-contractors, consultants, suppliers, vendors, customers, institutes, 

and any other organization) either inside or outside Satven and customer facilities. 

I also declare that I will not disclose or share any confidential data/information belonging to Satven or any of its customers in any 

way with any unauthorized person or persons (including companies and institutes) either inside or outside Satven and customer 

facilities. 

I further declare that I will not put to any unauthorized use and I will not have in my personal possession any data or information 

of Satven or any of its customers which I may have access to while working with Satven or any of its customers at any point of 

time.  

I also declare that I will not commit any breach of contract as declared and undertook by me with reference to the confidentiality 

agreement & employment contract I had signed in connection with my employment with Satven or engagement with any of its 

customers or after leaving my employment with Satven.  

In case of any violations in connection with the above, Satven reserves the right to invoke legal remedies as it deems fit to 

protect its interests. 

 

 
Signature:    Ravinder Singh                                                                                            Date: 18 August 2015 
                                                                                                                                         Place: Mumbai 
 
 


